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Fairfax House

YORK
The finest Georgian town house in England





Fairfax House is a Grade 1 listed building managed by York Civic Trust. The Trust’s primary aim is to ensure that this unique Georgian townhouse is preserved for the benefit of future generations. The contents include the nationally significant Noel Terry Collection of 18th century furniture and furnishings and great care is therefore to be taken to ensure no damage occurs to either the fabric of the building or its contents. 
CONDITIONS FOR HIRE OF FAIRFAX HOUSE MUSEUM 

1. Payment to Fairfax House of a hire charge for use of the property as per Schedule of Fees below.

2. Tentative bookings will be held for a period of no more than 14 days.

3. A non-refundable, minimum deposit of £200.00 for dinner packages and £100.00 social/corporate hourly room hire is required within 14 days to secure your booking. 
4. Full payment for function hire and dinner packages must be finalised 14 days prior to the event.
5. Final settlement of any additional beverages consumed on the night must be paid within 7 days of invoicing.

6. If notification of cancellation of a function is given at least two weeks prior to the event then the total amount, less the deposit, will be refunded.  

7. It is understood that the organiser will conduct their function in an orderly manner and comply with museum management and all points as listed in the hire agreement. The client accepts full responsibility for the event and their guests from the time of arrival until departure.

8. Fire and Safety: Fairfax House is fitted with a fully automatic fire detection and alarm system and our staff has been trained to deal with emergencies.  Public safety is of paramount importance and your assistance, as the hirer responsible for the event would be appreciated.  Should the alarm sound the House is to be evacuated immediately and guests must leave by the nearest exit walking calmly and slowly.  It is vital that any disabled or elderly people are assisted so that exits do not become obstructed or blocked.  

9. Smoking is not permitted either inside Fairfax House or in the courtyard area.

10. The hirer undertakes to make good any damage or losses incurred during the period of hiring at no cost to the York Civic Trust. The hirer agrees to indemnify the York Civic Trust in relation to any such damages or losses of property or injury or loss of life to any person. In the event that a claim is made against the York Civic Trust’s public liability insurance, the hirer will pay the excess.

11. Furniture and artefacts are not to be moved without the permision of the Director.

12. Decorations: No bolts, nails, tacks, screws or any other objects are to be driven into any part of the interior or exterior of the Hall nor is any adhesive substance, including 'blue tack' to be attached to it.   

13. Advertising: No posters, banners, boards, signs, flags, emblems, notice or any other type of advertising is to be fixed to the exterior of the house or its grounds without the prior consent of the Director.

14. Hire of the venue is restricted to designated locations and guests will not be permitted free flow access throughout the house.

15. York Civic Trust is responsible for the provision of the venue only. Catering, piano tuning,  and all necessary approvals for the function are the responsibility of the hirer.

16. The period of hire must be strictly adhered to. Guests will not be permitted to enter the venue until the stated starting time. It is important that guest arrival time is accounted for in the hire period. 

17. Schedule of Fees:

· Dinner Package room hire – Up to 3.5 hours


£480.00

· Three course dinner menu




From £38.00 pp

· Room Hire  - 1 hour





£220.00

· Room Hire  - 2 hours





£360.00

· Room Hire  - 3 hours





£480.00

· Late Fee per additional hour




£120.00

Please note that VAT dos not apply on room hire charges.

GENERAL HOUSEKEEPING

· Children must be supervised at all times.
· Confetti is not permitted.

· Furniture and seating is not to be used or sat upon except those pieces designated by the House staff.

Thank you for reading these Conditions of Hire. By signing the Function Hire Agreement Form you are certifying that you have read and accept these conditions.  Should you have any questions or require any clarification please ring Fairfax House on 01904 655543.
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FUNCTION HIRE AGREEMENT 
AGREEMENT FOR FUNCTION HIRE AT
FAIRFAX HOUSE MUSEUM

CASTLEGATE, YORK, NORTH YORKSHIRE, YO1 9RN

	Group/Company Name
	 FILLIN  "Contact Name"  \* MERGEFORMAT 

	Address
	

	Contact Name
	

	Contact Numbers
	Mobile
	
	Telephone
	

	Email
	

	Date of Hire
	
	Time
	

	Purpose / Event type
	

	Number of Guests
	

	Music (type)
	

	Other Notes
	

	Canapés & Private Dining Menu Selection

	Canapés per person
	

	Canapés Selection
	

	Private Dining

First Course


	

	Second Course + Vegetarian option


	

	Dessert

	

	Special Dietary requirements
	

	Beverages

	Wine/Beverage selection (please also state any pre-dinner drinks)
	


AGREEMENT

I have read the attached conditions and agree to abide by all of the specified conditions. I agree to pay a deposit £200 private dining or £100 room hire
Name:      
 
 
Signature___________________________________________     Date ______________________
Fairfax House Director: Hannah Phillip
Signature___________________________________________     Date ______________________
Payments by BACS:  Sort Code: 40-47-31   Account No: 11370111
IBAN number GB14MIDL40473111370111M.  Cheques should be made payable to: Fairfax House
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